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Release Note CP 1.0.1 

NEW FEATURE 

1. (LEAVE) Leave Transaction

Kindly refer to below feature: 

✓ If source is E-Leave, the admin can cancel the staff ‘s leave 

✓ If source is Imported, the admin can delete the staff’s leave or edit the staff’s leave type 

✓ If source is Leave Entry, the admin can edit the staff’s leave 

You can filter by employee / leave type / year 

Kindly go to Homepage > Leave Management > Leave Transaction 

2. (LEAVE) Leave Balance

Below is the feature in leave balance screen: 

✓ Expand / Collapse button to view the staff’s leave summary 

✓ Able to edit the staff’s BF leave 

✓ View the staff’s leave transaction & edit it  

Kindly go to Homepage > Leave Management > Leave Balance 
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ENHANCEMENT 

1. (CALENDAR) Added New for Calendar description legend

✓ We have input the explanation of calendar labels colour at the bottom of my calendar screen 

Kindly go to Homepage > My Calendar 

2. (EMPLOYEE PROFILE) Add New Field for Express

✓ Basic rate 

✓ Deductible child relief point 

✓ Is spouse working 

Kindly go to Homepage > Employee > click Express button in the top right 
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3. (EMPLOYEE PROFILE) Auto fill in for Gender & Date of Birth

✓ Gender – referring to the last digit of IC number 

✓ Date of birth – referring to the first six digit of IC number 

Kindly go to Homepage > Employee > click Edit button > Identity Card/Passport under Personal 

Information 

4. (GENERAL MAINTENANCE) Export for Department

Kindly go to Homepage > General Maintenance > Department > point the arrow to Department List > 

right click > Export 
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5. (USER SETTING) Added New for Access Group

If the subscriber wants to allow payroll user able to edit / delete / cancel the staff’s leave, use the 

access group which can be located at. 

Kindly go to Homepage > User Setting > Access Group > click Edit button for Payroll User > click + 

Human Resource > click + Leave Management > tick Leave Transaction / Leave Balance 
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BUG FIXED 

1. (CLAIM) Fix the grid issue

✓ No more duplicate information if there is more than one approver 

Kindly go to Homepage > My Claim > Submit Claim OR Claim Approval History 

2. (PAYSLIP) Able to download payslip via mobile apps

Kindly go to Homepage in mobile apps > Pay Slip > click on the Payslip Month > click Download 

button in the top right  

Prepared by Winnie 

Last Modified 21st August 2019 




