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&{&.. Debtor Maintenance

Navigation: New Help > Recurring Billing >

Debtor Maintenance

Click A/R -> Debtor Maintenance -> New Debtor
Account -> Recurring Billing Maintenance

& New Debtos Account

Company Mame: : s Active

Registration No, : | Debbor Account : | d

[lGanwral | Contact Branches | Ctfwes | ot Recuning Biing Mantenance

Eillirs) Doesscripltion:

Drag a cobmn header here to group by that codumn

SR bese e D e e (SR (NeBl bR B L S
s b i Procond 008 0 o o sad ) |
it save,procsed v new dobce swe | | s |

recurring billing, you may filter by item code or item group,
otherwise click & to view all item listing
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Item Code: Selected Item Code will be shown here

Description: Description of your Item Code

Qty: Key in the quantity for recurring billing

Unit Selling Price: Item’s unit selling price

Discount: Key in the discount value or percentage
Further Desc: Key in further description if there is any

Discount In: Discount can be selected by either Value or
Percentage

Billing Start Date: To select the billing start date

Next Billing Date: For 15t time, next billing date must be
the same as billing start date Billing Expiry Date: To select
billing’s expiry date, system by default is 1 year, you may
select your own expiry date

Billing Schedule: To select billing’s schedule based on
preset recurring type such as monthly, annually, quarterly
and etc

(Its maintained under Recurring Bill Management ->
Recurring Type Maintenance) Advance Billing: Check on 4
button if you need to set advanced billing Terminate Date:
To key in the terminate date if you wish to stop the recurring
billing for this particular item code Stop Billing: If don’t key
in the terminate date, you may have an option to just check
on ¥ button to stop the billing
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& Creditor Maintenance

Navigation: New Help > Recurring Billing >

Creditor Maintenance

Click A/P -> Creditor Maintenance -> New Creditor
Account -> Recurring Billing Maintenance
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Item Code: Selected Item Code will be shown here

Description: Description of your Item Code

Qty: Key in the quantity for recurring billing

Unit Selling Price: Item’s unit selling price

Discount: Key in the discount value or percentage
Further Desc: Key in further description if there is any

Discount In: Discount can be selected by either Value or
Percentage

Billing Start Date: To select the billing start date

Next Billing Date: For 15t time, next billing date must be
the same as billing start date Billing Expiry Date: To select
billing’s expiry date, system by default is 1 year, you may
select your own expiry date

Billing Schedule: To select billing’s schedule based on
preset recurring type such as monthly, annually, quarterly
and etc

(Its maintained under Recurring Bill Management ->
Recurring Type Maintenance) Advance Billing: Check on 4
button if you need to set advanced billing Terminate Date:
To key in the terminate date if you wish to stop the recurring
billing for this particular item Stop Billing: If don't key in
the terminate date, you may have an option to just check on
~ button to stop the billing
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& Recurring Type Maintenance

Navigation: New Help > Recurring Billing >

Recurring Type Maintenance

Click Recurring Bill Management -> Recurring Type
Maintenance
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Click & J button to create a new recurring type
| .J Recurring Type Maintenance - New Recurring Type d
Code ;
Description :
Recurring Method : () Day! ) Manth
Day Mo, ¢ 183
Save | Clase |

Code: It can be anything as you wish, such as Bi-Monthly, 7
Days and etc

Description: To describing your New Recurring Code
Recurring Method: To select either Day or Month

If you select Day, it will show at the bottom as Day No,
kindly key in the day number for the recurring billing,
Prorate on last bill will be disabled /

If you select Month, it will show at the bottom as Month No,
kindly key in the month number for the recurring billing
Prorate on last bill: Check i if you want to prorate on last
bill or just leave it unchecked as i1if you do not need
prorate on last bill

Example on the Prorate:-
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For example, if the recurring period is 6 month, start billing
date is 13/3/2012

15t billing: 13/3 - 12/4 - Bill amount: RM100
2"d billing: 13/4 - 12/5 - Bill amount: RM100
3" billing: 13/5 - 12/6 - Bill amount: RM100
4th pilling: 13/6 - 12/7 - Bill amount: RM100
5t billing: 13/7 - 12/8 - Bill amount: RM100

6t" billing: 13/8 - 31/8 - Bill amount: RM100 / 1 month X 19
Days = RM63.33

If under this circumstances, you do not select Prorate, last
bill will be 13/8/2012 - 12/9/2012 and the value will be
remained as RM100, which same as 15t to 5t billing

Copyright (c)
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& Recurring Sales

Navigation: New Help > Recurring Billing >

Recurring
Sales Invoice Generator
This

recurring billing’s feature allowed system to do auto-
routine job for the sales

invoice to be generated to their debtor based on pre-
set recurring type such as

monthly, yearly, annually and etc
Click Recurring Bill Management -> Recurring Sales

Invoice Generator
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Filter

Options: You may select by Date for the recurring billing and
click on : button, system will list down all the debtor

code that supposed to do recurring billing
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Click check

button ¥ on the debtor code that wish to generate

invoice
Click on | Pesttessesinveics | hytton, continue with Post to sales
Invoice?

Once you

No. 36, Persiaran Mergastua, Kepong Baru, 52100 Kuala Lumpur, Malaysia
T: 60362752718 F:603 6263 3628 W: www.jtech.my E:info@jtech.my

=
auvtecount’

AUTHORIZED
DEALER




ac
"
auvtecount
AUTHORIZED
DEALER

J-TECH SYSTEM

clicked 257 button on above, another box will pop out to

ask whether you want to send invoice (s) by email? Click

i es lagain if you need this invoice to be send out

by email, but first of all, you will need to set-up your email
configuration

before allow system to send out your invoice by email

[oEount Accounting

\_Email corfiguation_| 35 below, key in your server setting and

No. 36, Persiaran Mergastua, Kepong Baru, 52100 Kuala Lumpur, Malaysia
T: 60362752718 F:603 6263 3628 W: www.jtech.my E:info@jtech.my



ac
"
auvtecount
AUTHORIZED

DEALER
J-TECH SYSTEM

SMTE Servar: | Usar N

SMTF Port Passvaord;

Adttachments;

ik save. | | Cioss |
out-going message setting misw

For the email document format, it can be set under
Recurring Bill Management -> Recurring Billing
Setting -> Under

Email Document Format

Copyright (c)
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Recurring Purchase Invoice Generator @

Navigation: New Help > Recurring Billing >

Recurring Purchase Invoice Generator

This recurring billing’s feature allowed system to do auto-
routine job for the purchase invoice to be generated to their
creditor based on pre-set recurring type such as monthly,
yearly, annually and etc.

Click Recurring Bill Management -> Recurring
Purchase Invoice Generator
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Filter Options: You may select by Date for the recurring
billing and click on ¢ button, system will list down all
the creditor code that supposed to do recurring billing
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Click check button = on the creditor code that wish to
generate invoice

Click on | PasttaPurchase Invaice J button, continue with Post to sales
Invoice?
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AutoEount Sccounting

@ Continue with Past o Purchase Invaice ?

| again if you need this invoice to be
send out by email, but first of all, you will need to set-up
your email configuration before allow system to send out
your invoice by email

Autooumt Sccounting

ALtoEoumnmt AccoLunting
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| Emai configuation | 35 below, key in your server setting and out-
Sarver Setting
SMTP Sarver: || Lisar Marms:
SMTP Port: Pasaward:
Cup-Going Massags Sathing
Fresm:

Subject:

Attachments:

| Testing = P |
going message settingfmsaw:

For the email document format, it can be set under
Recurring Bill Management -> Recurring Billing
Setting -> Under Email Document Format

Copyright (c)
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